
  

 

STATEMENT 
In line with the ACCYPN 
Constitution, Company Board 
Members will be reimbursed for 
expenses legitimately incurred 
on behalf of ACCYPN. 

 
 

OUTCOME 
Company Board Members will 
be reimbursed in a timely 
manner for pre-approved 
expenses on presentation of a 
tax invoice/receipt with an ABN. 

 
 

EVALUATION 
Annual review of process to 

ensure system is being followed. 

DATE INTRODUCED 

27th August 2009 

 

LAST REVIEW DATE 

January 2020 

 

NEXT REVIEW DATE 

January 2025 

 

ISSUED BY 

Board of Directors of ACCYPN 

 

Meeting DATE BUSINESS RULE 

ENDORSED 

26th March 2020 

  

BUSINESS RULE  
Reimbursement of Directors Expenses  

 

 

PROCEDURE: 

 

All expenditure expected to be incurred by an ACCYPN Board Member acting on behalf of 

ACCYPN is to have prior approval of the Board. 

 

1. Airfares 

a. ACCYPN Board acknowledges that Company Board Members are better placed 

to organise their own air travel arrangements taking into consideration work 

commitments, distance to travel and available flights, 

b. Reimbursement of airfares is based on economy fares, 

c. Wherever possible Company Board Members traveling on ACCYPN business 

are to take advantage of airline ‘specials’. 

 

2. Other Travel Expenses 

a. When requested, ACCYPN will reimburse Company Board Members for taxi, 

airport bus or other forms of transport fees on presentation of a tax 

invoice/receipt with an ABN. 

 

3. Accommodation 

a.  Wherever possible share accommodation will be organised. 

b. Face to face Meetings:  

I. Either the Secretariat or the host State to arrange group booking 

for accommodation, 

II. Company Board Members may choose to stay with 

relatives/friends. No reimbursement is applicable, 

III. Company Board Members may choose to stay at alternate 

accommodation and are responsible for making their own 

arrangements. Alternate accommodation will be reimbursed at a 

rate up to, but not more than, group accommodation, or in full if 

alternate accommodation is less than group accommodation, 

IV. Company Board Members are to inform the Secretariat or host 

State of their accommodation requirements as soon as possible 

prior to face to face meetings. 

 

1. Meals and other services 

a. Reimbursement for meals and incidentals will be capped up to $100 per full 

day on presentation of tax invoices/receipts with an ABN, 

b. If a half day travel is required either side of the event, then Company Board 

Members reimbursement for meals and incidentals will be capped up to $50 

for the half day on presentation of tax invoices/receipts with an ABN. 


